HUBSCO Formal Project
$300,000 and Above

The following form is intended to help users of HUBSCO to know what information they need to gather in order to successfully enter completed building construction or repair and renovation projects that cost $300,000 or more.  

The items with bullets are identified as required in the system, however, to finalize projects in HUBSCO, some items not listed as required will still need to be filled in (such as Final Construction Value).

1. Project Information 
· Project Number (PO #) __________________________
Contract No. ___________________________________

· Project Name_________________________________
Notice to Proceed______________________________
Project Completion Date________________________
· Construction Method Used (Check one)


Construction manager at risk


Separate Prime


Single Prime


Other
· Type of Project (Check one)

Informal Projects
Formal Projects 
· Location of Project (County) ______________________
· Total Square Footage____________________________ (enter 0 if not applicable)
· Original Project Value __________________________(Combination of all Design-Related Services and Construction Contracts)
Final Design Related Services Value (Including any Change Orders. Do not enter when 

Construction Method Used is “Design-Build”)  _________________ 
Final Construction Value (Including any Change Orders) ____________________________
Miscellaneous Cost_____________________________

Final Project Value (Including any Change Orders) _______________________________
· Project Includes State Appropriation or State Grant Funds (Check one)


Yes      No
· Verifiable Percent Goal (Change to Local Goal if other than 10%):   10%  
(The State shall have a verifiable ten percent goal for participation by minority businesses in the total value of work for each State building project, including building projects done by a private entity on a facility to be leased or purchased by the State.)
2. Design Related Services-General Information 
This section does not apply for in-house design
Complete section for each prime designer. (Use multiple sheets if necessary)

· Prime Designer Name________________________________
· Type of Service (Check one)


Architectural


Engineering


Construction Management Agent


Other Design Related Service
· Discipline 
(Check one)


Asbestos Consultant


Parking/Deck


Acoustic Sound



Plumbing


Architectural



Programming/Design


Civil Engineer



Radio Tower


Construction Manager


Security
Cost Consultant



Site Concepts


Environmental Engineer


Special Services


Electrical Engineer



Sprinkler Consultant 


Food Service



Structural Engineer 


Landscaping 



Theater
 



Mechanical Engineer


Track Layout Services
 
Museum Consultant 


Traffic Engineer
· Ownership Category (Check one) 
Non-minority              Hispanic                       
White Female

Black                          Asian/American

Socially and Economically Disadvantaged               
American-Indian
  Disabled

· Ownership is Minority Female (Check one)


Yes      No
· Source of Ownership Category (Check one)




Not Applicable           State of NC HUB   
· Original Contract Value___________________ 
Final Contract Value (Including any Change Orders) ______________________
· Method of Solicitation (Check one) 



Verbal

Written (including fax, email or letter)
Both Verbal and Written
3. Construction Contract
· Contract Description / ID: ______________________________

· Contract Method of Advertisement (Check one):
Not Applicable            Published
Electronic

Both Published and Electronic

Bid Opening date _______________________

· Contract Date ____________________

· Notice to Proceed / Contract Start Date _______________________

· Contract Completion Date (Acceptance Date ________________________
4. Construction Contractor Contacted Directly
Complete section for each contractor contacted. (Use multiple sheets if necessary)

· Contract Description:  ________________________________

· Firm Name__________________________________________

· Address ____________________________________________

____________________________________________
· City________________________________________________

· State____________________

· Zip Code ________________
Telephone # ________________________  Extension _________

· Ownership Category (Check one)



Non-minority             Hispanic                  White Female



Black                        Asian/American
Socially and Economically Disadvantaged


American Indian
Disabled

· Ownership is Minority Female (Check one) yes    no
· Source of Ownership Category Certification / Verification (Check one)



Not Applicable          State of NC HUB          
· Primary Type of Work Performed (Check one)


Concrete


Furnishings

Plumbing


Conveying Systems

General Construction
Site Construction


Doors and windows

General Requirements
Specialty Construction



Electrical


Masonry


Specialties



Equipment

Mechanical 

Thermal and Moisture Protection



Finishes


Metals 


Wood and Plastics
· Date Contacted ______________________________
· Method of Contact (Check one)

Verbal

Written (including fax, email or letter)
Both Verbal and Written
· Was a Bid Received?   (check one)                    yes                no
Amount of Bid Received $______________________
5. Contractors Used 
Complete section for each contractor used. (Use multiple sheets if necessary)

· Contract Description:  _______________________________
· Firm Name__________________________________________
· City________________________________________________

County (if State is North Carolina) ______________________________________________

· State____________________

Reason for Out-of-State Selection (If Applicable)(Check one)



Note Applicable



Lowest Bid Disqualified



Lowest Bid



Better Quality Workmanship



Other


Primary Type of Work Performed (Check one)


Concrete


Furnishings

Plumbing



Conveying Systems

General Construction
Site Construction



Doors and windows

General Requirements
Specialty Construction



Electrical


Masonry


Specialties




Equipment

Mechanical 

Thermal and Moisture Protection


Finishes


Metals 


Wood and Plastics
· Ownership Category (Check one)



Non-minority             Hispanic                  White Female



Black                        Asian/American
Socially and Economically Disadvantaged


American Indian
Disabled

· Ownership is Minority Female (Check one) yes    no
· Source of Ownership Category (Check one)



Not Applicable          State of NC HUB            
· Original Contract value: ________________________
Final Contract Value (Including any change Orders) ______________________________
· Self Performing   (check one)                    yes                no
· Percent Proposed Minority Utilization (If not Self Performing) _________________ (percent)
. 

Bidder’s Submitted Good Faith Efforts (If Not Self Performing): (Check all that apply

1 - (10 points) Contacting minority businesses that reasonably could have been expected to submit a quote and that were known to the contractor or available on State or local government maintained lists at least 10 days before the bid or proposal date and notifying them of the nature and scope of the work to be performed.

2 - (10 points) Making the construction plans, specifications and requirements available for review by prospective minority businesses, or providing these documents to them at least 10 days before the bid or proposals are due.

3 - (15 points) Breaking down or combining elements of work into economically feasible units to facilitate minority participation.

4 - (10 points) Working with minority trade, community, or contractor organizations identified by the Office for Historically Underutilized Businesses and included in the bid documents that provide assistance in recruitment of minority businesses.

5 - (10 points) Attending any prebid meetings scheduled by the public owner.

6 - (20 points) Providing assistance in getting required bonding or insurance or providing alternatives to bonding or insurance for subcontractors.

7 - (15 points) Negotiating in good faith with interested minority businesses and not rejecting them as unqualified without sound reasons based on their capabilities. Any rejection of a minority business based on lack of qualification should have the reasons documented in writing.

8 - (25 points) Providing assistance to an otherwise qualified minority business in need of equipment, loan capital, lines of credit, or joint pay agreements to secure loans, supplies, or letters of credit, including waiving credit that is ordinarily required. Assisting minority businesses in obtaining the same unit pricing with the bidder's suppliers in order to help minority businesses in establishing credit.

9 - (20 points) Negotiating joint venture and partnership arrangements with minority businesses in order to increase opportunities for minority business participation on a public construction or repair project when possible.

10 - (20 points) Providing quick pay agreements and policies to enable minority contractors and suppliers to meet cash-flow demands.

· Bidder Complied with Any Good Faith Efforts Required by Owner: (Check One)       yes              no
            (If Not Self Performing)

6. Construction Subcontractors Chosen
Firms that subcontracted under primary contractor

Fill section for each subcontractor. (Use multiple sheets if necessary)

Subcontracted to (Prime Contractor Firm): _______________________________________

· Contract Description/ID___________________________________

· Firm Name: ___________________________________________

· City: __________________________________________________

· County (If State is North Carolina) __________________________
· State: _____________________________________

· Reason for Out-of-State Selection (If Applicable)(Check one)



Note Applicable



Lowest Bid Disqualified



Lowest Bid



Better Quality Workmanship



Other

· This Contractor is a Substitution/Replacement for a Contractor Originally Listed on the Bid/Affidavit:  (Check one)         yes                             no
· Primary Type of Work Performed (Check one)


Concrete


Furnishings

Plumbing



Conveying Systems

General Construction
Site Construction



Doors and windows

General Requirements
Specialty Construction



Electrical


Masonry


Specialties




Equipment

Mechanical 

Thermal and Moisture Protection



Finishes


Metals 


Wood and Plastics
· Ownership Category (Check one)



Non-minority             Hispanic                  White Female



Black                        Asian/American
Socially and Economically Disadvantaged


American Indian
Disabled

· Ownership is Minority Female (Check one) yes    no
· Source of Ownership Category (Check one)



Not Applicable          State of NC HUB          

· Original Contract value: ________________________
Final Contract Value (Including any change Orders) ______________________________
· Contract Date: ______________________________________
Notice to Proceed/Contract Start Date: __________________________

Contract Completion Date: (Acceptance Date) ____________________
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